REQUEST FOR ACCESS TO INFORMATION SUBMITTED IN TERMS OF THE PROMOTION OF ACCESS TO INFORMATION ACT, ACT NO. 2 OF 2000

YEAR NUMBER OF NUMBER OF POSTS NUMBER OF POSTS NOT COMMENTS
201112 VACANCIES AS ADVERTISED ADVERTISED
AT 31 MARCH
2012
Lower skilled 41 1 40 Although one advertisement was placed a number
(SR1-2) of posts could be filled due to this advertisernent.
Skilled (SR3 -5) 41 Due to budget constraints not all vacancies could
be advertised. Vacant posts are categorised
| according to priorities for advertising and filling.
Highly skilled 114 Due to the placement of employee to serve abroad,
production (SR 6-8) returning employees are placed first where-after
vacancies are advertised.
Highly skilled 202 Due to the placement of employees to serve
supervision abroad, returning employees are placed first where-
(SR28-12) after vacancies are advertised.
Senior Management 0 Although no vacancies were reporied, Senior
(SR 13-16) Managers are placed abroad which resultin

vacancies at Head Office. Heads of Mission
appointed from outside the Department are
employed on contract for a fixed term to serve
abroad. When they exit the service the vacancy
may be filled by an internal Senior Manager which

| will result in a vacancy.
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RECRUITMENT DRIVE - 2012
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|DDG: Americas and tha Carbbean

|R1 071 264 pa (CTC)

28 Delober 2012

[Chief Dinector: F3

!mr 876 pa (CTC)
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RECRUITMENT DRIVE - 2042

Assistan] Director; Peformance
18 March 2012 ing 1 Filled R236 532 pa
18 March 2012 |lrrhbmd Auditor 1 Filled R160 224 pa
ISMngzﬂiz |D|-puh- [hrecior: Performance Audit 1 IFM %S 603 pa (CTC)

Assistant Direcior; FS - inberfinga-

= gy 2012 et : 1 |Fmes R236 532 po
25 Fetruary 2012 TP v F - e S0 1 |Fed R236 537 pa

Assisland Dirsctor: PA 1o tha CDHin
Ih"uﬂd'ﬁﬁ of the DG

20 Februgry 2012

21 Febeusry 2012
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RECRUITMENT DRIVE - 2012
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22 October 2012 Deputy Director: FS - SPL Fitied by returning official

|Ceputy Directos: FS - Profocol
22 Ociober 2012 Caremental & Gisaal Mol fidsled
22 Ociober 2012 Assistant Director: FS - ORTIA ot filled
22 Qclober 2012 ?Rfuhdmhiﬂmm Clerk (Cateror) Inet fited
23 October 2012 Drivers - Guesthouses Nt filled

Principal Household Ald -
23 Oclober 2012 G ok Nol filked
23 October 2012 |Groundsman [Not fised

Updated - 22 April 2013




RECRUITMENT DRIVE - 2012

29 June 2012 Agsistant Direclor: FS [Vasious) 17 |Filbed R236 532 pa
17 Oclober 2012 Sarvdior Secrelory Grade I 14 |Shodisting 1o be arranged
17 October 2012 Sonior Secralary Grade 1V to CODDG 4 |Shortlisting 1o be arranged

Assistant Director: PA 1o GO 1 |Shortisting to be arrangod

Updaled - 22 Aprl 2013




30 July 2012

Assurance, Monitoring and
Evaluation

RECRUITMENT DRIVE - 2012

18 November 2012

Information Management

Assistant Director: Consular
Training

Assistant Direclor: Knowledge and

8 January 2012

Assistant Director: Computer
Training

18 March 2012

Management

Deputy Direclar: F*n:lgra'rhme &(

R464 918 pa (CTC)

Updated - 22 April 2013




Deputy Director: Clinical
Paycologist

RECRUITMENT DRIVE - 2012

18 March 2012

Chiel Personnel Officer -

9 Movember 2012

20 January 2012 o - 1 Filled R198 975 pa
lovember 2012 ety et Fes- 1 Shortlisting to be aranged
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Deputy Direcior: FM (Varous)

RECRUITMENT DRIVE - 2012

Assistant Direclon FM ( Deblor

Management | Salaries Administration /

10 January 2012

10 January 2012
22 February 2012

19 November 2012 Assistant Dwector: Verting ] Sholisting 1o be arranged
18 Novernber 2012 Adminisiration Clerk 1 |Shortlisting to be arranged
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HR OVERSIGHT -
1 APRIL 2011 to 31 MARCH 2012

All depariments are required to develop a Servica Delivery Improvemant (S01) Plan. The foliowing table reflects the components of
the SDI Plan as well as progress made in the implememiation o fhte plan

TABLE 1.1 Maln services pmwded and standards
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TABLE 1.3 Service delivery access strategy

DIRCO sarvices are accessed ax follows:
L. Physical Address OF Tarmbo Bullding, 460 Soul- Wepulie reviows are regulsly updated with acctimls and (elsyan indmeiion
pangher Homl, Fislondnin Pretgrin, 0084,

Crvor mnd above, the dapartment has echiaved the following:
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5 A hatrs ailphoe for SME mamters

TABLE 1.4 Service information tool
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pinthicipalin programmes. comebt Ines of DIRCO camair e Bullding und (tw: pacaplionts favir 2 grisal ol i play i giving our

Open dayE.
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TABLE 1.5 Complaints mechanism

Complaints mechanism Aciual achliovements

TABLE 2.1 personnel costs by programme, 2011 — 2012
The department’s budget is roflected in terms of defined programmes. The following table summarises final audited expend-
iture by programme. In particular, thay provide an indication of the amounts spent on personnel costs in terms of each of
the programmes. Staff additional to the establishment such as the HR Pool, cadets and interns are included in Programme 1
and the locally recruited personnel (LRP) are included in Programme 2.
Programme ' otal | Personnel Training

panc expendiiure exr enditure

g7 oM |

Peraonné ex ¢ anditure Personnel L 812= a % of
(R'OGOD) total exp:

NOTE: Persal and BA.E Systoms could not provids ﬁ ry Band, hence the Information is provided for the entire
Personnel Expenditure

TABLE 2.3 Salaries, overtime, home-owners allowance, medical aid and
acting allowance by programme, 2011 - 2012

The following table provides a summary per programme (Table 2.3) of expenditure incurred as a resull of salaries, overtime,
home-ownar allowance and medical assistance in each case. The table provides an indication of the percentage of the per-
sonnel budget that was used for these Hems.

Programmé
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TABLE 3.1 Employment and vacanaes by programme as at 31 March 2012

Staff additional to the

- Number of posts | Nurber of posts
gy filled as at
31 MWurch 2 ST areh 2002

66

“Tables 3.1 — 3.3 are exclusive of unfunded vacant positions and interns and cadets.
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TABLE 4.1 Job evaluatlnn. 1 Apnl 2011 to 31 March 2012

m”mw mﬁmmﬁ%

*“The number of posts as at 31 March 2012 ax Qutan"m hfs]im:e haarar; posts.

TABLE 4.2 Profile of emplﬂyé whose salary pc:-mtlo@were upgraded due to their posts
be:ng upgraded 1 April 2011 to 31 afarch 2G

11111
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ol e R

TABLE 4.3 Employees whose sa

Ie'n.rel excted thg grade determined by
jt}h evaluation, 1 April 2011 to 3

.0 PSR 1. VC31

TABLE 4.4 Profile of employees whose salary level exceed the grade determined by
jnb eva!uatlon 1 April 2{}11 to 31 Mamh 2012 i [ t.o PSR 1.V.C. 3]
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TABLE 5.1 Annual turnover rates by salary band for the period,
1 April 2011 to 31 March 2012

TABLE 5.2 Annual turnover rates by critical occupation for the period
1 April 2011 to 31 March 2012 . 8

TABLE 5.3 Reasons why staff are®eaving the depéiment for the period,
1 April 2011 to 31 March 2012 o
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TABLE 5.4 Promotions by critical occupation for the period,
1 April 2011 to 31 March 2012

Occupation

LA
*The total number excludes the three political office bearers.
*Perlormance appralsals for heads of missions and senior managers not yet finalised.

TABLE 5.5 Promotions by salary banl:i for the panod 1 Apnl 2[)11 to 31 March 2012

Salary band
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TABLE 6.1 Total number of employees (incl. employees with disabilities)

Dapartment of intemational Relations and Cooperation e Vole 5§ — Annual Report 2011 = 2012
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6.7 Skills developmen

African CCI“:MTI:'UT }
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TABLE 7.1 Performance rewards by race, gender and disability,
1 April 2010 to 31 March 2011

TABLE 7.2 Performance rewée's by sa[ary bands f{:r@‘(snnml below
Senior Management Servi

Leaefich e

Number of Nurr sor m Yo of Fal '
benaficlaries | emJloyees | within =i

iy a*
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TABLE 7.3 Performance rewards by critical occupation,
1 April 2011 to 31 March 2012

Critical oocupations

TABLE 7.4 Performance-related rewards (Performance Bonus)
by salary band for Senior Management Service

*Process not yet completed

Salary Band

e of tolal

within
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TAELE 8.1 Foreign workers, 1 April 2011 'lﬂ 31 March 2ﬂ12 by $E|Er'jl' band

TABLE 8.2 Foreign workers, 1 April 2011 to 31 March 2012, by major occupation

Mote: It should be noted that LRP employed by South African missions abroad do not reflact the levels 1-13 as por Public
Service. LRP levels are from LRP 1 (lower skilled) to LRP 8 (highly skillad). The figurea refiect all LRP employed abroad
{including partner departments):
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TABLE 9.1 Sick leave for 1 January 2{]11 to 31 Dac:ember 2011

it .rw o aes0

TABLE 9.2 Disability leave (temporary and permanent)
fnr 1 January 2011 to 31 Der.:ember 2ﬂ11
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TABLE 9.4 Capped leave for 1 January 2011 to 31 December 2011

of

g
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TABLE 10.1 Staps takan to redut:e tha risk of omupatlonai exposura

TABLE 10.2 Details of health promotion and HIVIAIDS programmes
[tick Yes/No and provide required information]

Vota 5 -
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TABLE 11.1 Collective agreements, 1 April 2011 to 31 March 2012

TABLE 11.2 Misconduct and disciplinary hearings finalised,
1 April 2011 to 31 March 2012
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TABLE 11.4 Grievances lodged for the period 1 April 2011 to 31 March 2012

ark no pay

S
TABLE 11.7 Precautionary susaknsions for the p&

Precautionary suspensions
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TABLE 12.1 Training needs identified 1 April 2011 to 3

Jumbor of | Traini
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11 to 31 March
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Utilisation of consultants
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