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6. PROCEDURES 	 

Procedure for filing documents in an IPID file and docket 	  

Procedure for the registration of cases 

Procedure for the investigation of a case Lt.o, Section 28(1)(a) or (b) (Deaths in custody or as 
result of police action) of Act read with Regulation 4 and 
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r both the 
Directorate,. 

a.0J IC 

that lay tigativ 
unambiguous manner; 
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h. 	icfliovving worc 
	iom 	in•  

- means e Independent Police !rives igativ 
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means a membe found not uitty of a criminal offence an 

iitted (Departmental) means 
cond.uct 

found not guilty ,of departmental 

Active investigation -means any case that is still under investigation 	no report can 
be draftedto the DPPISPP for a decision.. 

Assistant Director Investigations (ASDI) 
than 	 eputy Director Investigations; 

al BroughtForward 
cial 	 ! year, not older than  

cklog means cases 4t.000  

00000-2::.Opp0j0f00 at a level. lower 

LS carried over fro.m the previous. 

ff00001#.1 years older than 12  

Brought. 'Forward (B/F) means: a 
rvisor for evaluation of complianc  
Cases should be submitted..for..ins 

"Active" and at least every 

oh a hie must be submitted to 
as per "E" clip on the cas 

',days when the case. 
is is.•"Decision Read 

Classification Refers to the manner 
legislation in terms of Sec 28 of the IPID Ac 

are classified in terms o 

8. (1) The Directorate must investigate. 
(a) any deaths in police custody; 
(b) deaths as a result of police actions; 
(c) any complaint relating to the discharge of n official firearm by any police 
officer; 
(d) rape by a police of 
(e) rape of any person 

any complaint of 
or her duties  

) corruption matters within the police initiated y the Executive Director on his 
her own, or after the receipt 	 plain from a member of the public, or 

referred to the Directorate by the 	 ister, an MEC or the Secretary, as he case 
may be; and 
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r the police.officer is on or 	duty; 
.n is in..  police custody 

police o icer in the execution o 



u nal I 	refers to a journal used to record all directives and 
the IPID file, IPID docket and CMS, which journal must always 

of both the docket and the file; 

vesti a ive 
ntal Feco 

reports that include the 
ndation Rep 

ntrol Number (CCN) 
ion and recording: of a 

re correspondence by and b 

• •,..• 	, 	•,••• 	 ,, 	.•• .. • • ••:•••••••..... 	• 	. 

(h) any other matter referred to it as a result of a decision by the Executive 
Director, or if so requested by the Minister, an MEC or the Secretary as the case 
may be, in the prescribed manner, 

The Directorate may investigatematters relating to systemic corruption involving  

d as Referred means the ma 
ec ion 28 of the IPID Act) are closed 

side the mandate 

Closed . 0* -Oppitooto 	 se that has been duplicated on the Case 
Management .System„ The .:newest 'case should be immediately 'clibsed as "duplicated" 
immediately on becoming aware of such duplication; 

Closed as Systemic corruption investigation — means any case that was Origi001y. 
registered on the Case Management System where after investigation. request was 
made to classify the case as a Systemic Corruption case as pot•' Section 28 (2). The 
• )10i.40.1 00$ should be immediately Oto0,00 as "Closed as Systemic Corruption".' 
immediately on Obtoirijogi  .,4pprov4t, 	4414[00 a Systemic Corruption investigation; 

Closure of a casemeans the final di: 
processes and disciplinary process  
conclude that the case can be close 

ase where investigation, court 
icluded and the ED/PH is able to 

e file is ready for archiving; 

tabase 	 d for the electronic recording 
and processing cases 

rated. 	e 	n 
-Vant for use  

Cases fIntake --Committee 	refers to a 06tnititt.ee. 	is constituted, 	less  
than thee 	 A;$01: and .any available :Investigator). In case of 
unavailability ,of personnel, the sitting by the Dl Or D.D1 Of ASDI or PI will constitute a valid 

(As a last resort the. PH may assist and if no other staff is available, the PH alone 
will constitute a 'valid sitting); 

Convicted (Criminal) — means a member has been found guilty of a .criminal offenc0;. 

•,,•••••••••••.• 	•••• "••••,••••••••••,,, 	 . 
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ans ml  been found guilty of Depa rtme tal 

at raf or unnatural, which occurred 
or MP 

Death in Police custody means death 
while the deceased was in the custody of the 

cies marked or motor vehicle accident involving one or more 
unmarked) during the execution of their 	s 
(iv) mass action where the SAP present;  
(v) any action or inaction by a SAPS/MPS member which amounts to a criminal off 
or misconduct; and 
(vi) any action that caused death where a SAPS/MPS state asset was involved. 

ther 

'.!Q401!004 ---., re40,:ia,.0e0ioioniitorkeii..0.y..11ie .,RPS., SAPS Or.MPS. 00.tioltistito10-oririIitit or 
disciplinary proceediogs .agaibstihe.:member; 

Departmental Recommendation :Roport 	 .o.: 	. ",..:Ho investigative',...i report which 
documents  . •.tit* Otitit.0. investigation and .::i.00ritolpi 	• -•.:,:. '::,0100:..., ::$,Oft:1;: 	:.,:::01'..offi.. ,Vfta',-„ 
with or without technical reports, written recommendations, toibe :.$..::::::APS with:'..tegotd:jo: 

.o::.'tSft.::o400tO(1)..:*0hf....00::.:o .t10, 

o t Investigations (D I) 
igations; 

or.aon appointed- as .0 deputy 

Instructions/guidelines issued to the Investigator by the Supervisor,. Direct 

age Standard Operating Procedures for iP:11) 2015-2016, -- ED Initial 	 

Criminal ••'•Fro0000'.itoAot.51 of I 

Recommendation Report means an investigative report which documents 
the entire investigation and contains the conclusion, summary of affidavits and technical 
reports, written recommendations to the NPS with regard to whether a member should 
be charged or not; 

00ath. ,:as a result of. .Police action means the death of :any person, including a 
member of 	SAPS/MPS or the action of SAPS/MPS, that wa$,.  caused, :.or is 
reasonably believed to have been caused, .by .a member of the >SAPS/MPS *bile actin 

member o 	 PS„ and shall. include 0. death that 

he execution of his/her 

wh 

efers to investigations where 
tained all, n 

decision whether to prosecute or 11 

investigator has conduc 
00000.0.0., to enable the NP 



investigator  
Senior 
Director Invest  

Investigat 
atton, Der 

ations; 

Director nves ations (DI).- 	 a 	of Investigations 
provincial level; 

cial firearm 

errt er was on or 

complaint•••where: 
ye of the type pf. 

.1 • 

ember 0 
munition discharged, 

ers to the Director of Public Prosec 

cutive Head of the Metro Police Se 

Exhibit - refers to any item:,0::eVicterittal valuecollected or obtainedthe course Of 

Full investigation refers to where an Investigator takes over a dockotipopi00..of the 
docket from the SAPS„ conducts an independent enquiry and assessment and proceed 
•:10h:1,•:00iy'•.ott*E .sorobtorttvity forforthor.ovid00010 00. 40.10 .hi1*1)01100,;:"oko a finding; 

High profile cases — refers to an incident which involves a high ranking member and/or 
a person with a high standing in the community and a matter which draws public interest 
or high media coverage; 

Indeterminate  (Unable to :iprove allegation)  
'nveSIigtted:tecause...of 	 any ••'•:010van 

there is no n  

base cannot be fully 
stakeholder or the case 
idence 	 the s investigated by the 	beforeIPID , 

spect..-ts.,,d0ceose 

investigation --refers to the sys 	atic earch of evidence or facts to prove or disprove 
the allegation being investigated; 

Investigative Support Any administrative support that assist with capturing Of.  data 
Which includes 'database clerks, data capturers, complaints receptionists and PA to the 
Provincial Head; 

IPID — means the Independent Police Investigative Directorate; 

IPID Case Form — refers to an o dal form for the. registration of ases; 

IPID Docket — Refers to 
correspondence and the hive - ti 
to refer the IPID investigation  

that oontain$:. rail 	 .documents, 
urnal. It con 	.of A-E clips. This docket is used 

and toCourt;- 

• Si, • 
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i con 
rules, regul is, and standing orders, 

ludes any act or omission .by 0::: .m 
code of conc 

information will have a view  
the content of the case 

ig officer and have to be 

number allocatedto a case while 
ly when the CMS is on-line;  

ce Act 

r which constitutes a violation of 
d national orders;  

Limited 	Access (HVA) Ca 
restriction allowing ntsyidentifiec - 
(application 'for LVA case can b 

ied by Programme 	 a 

r means an offici 
amended, and nclu 

ice S ry 

Pa D Initia 
• 

• • ,IPID 	,Refers to a file that contains all evidential documents, correspondence,: 
1investigative journal and QGF, which consists of A-E clips; 

IPID Form I refers to the official form that needs to be completed by SAP 
members- eh reporting a matter; 

IPID.  Form 2 refers to. the .Official form that needs to be:.completed by members of the 
,public.W when reporting•.a matter; 

IPID Form 3 refers to the recommendation sent to • 

hat need 
	

completed allowing the IPID to 
lion 	(1)(matters;  

used by an investigator on standby fot the 
- 	tion 28 cases of e 

efers to the official r 	 d during th 	ance o 

Form 	refers to the official form that needs to be Cl 
	e ed whist investigatin  

atters classified tinder Section 28 (1) (a) and 

"PIP. ,Form 8 — refers to the official form that needs to be completed whist investigating 
,pny matters classified under Section 28 (1)(p):.; 

lately'-- means at once, without hesitation Or delay or as soon as it is practicable 

MPS —means a Municipal Police Service established under Section 64A of the 
African Police Service Act 68 of 1995; 

investig  
rs to the o 

cases the are regis 

4.417(1...0,11oratio 

2 



iminary investigation refersto an  
whether r not an ,allegation merits full inve 
(1)(c) cases reported; 

applicable to Section: 

commendation
secution tittitect.  

ion disciplinary/criminal 

_4.1 	n ' 
ution should be 

should be sentto the 7 

no disciplinaryfcriminal  
ons 440 a''''...,0001)00K, 

Dffei 

ting Service, which is a body ithin the Nation 
'irector for Public, 	 PP 	 thE  

les any violation of common or statuto 

ial hours means normal business hours as contemplated in the Public Service 
1994 (promulgated under Proclamation No. 103of 1994), (P SA) and includes hours 

stipulated by the IPID Flexi Time policy;. 

Outside Mandate Case-- means a case: 
tch does not involve a member of the SAF MPS;  

rich occurred prior to 1 April 1997; 
ch is older than 12 months; 
was adjudicated upon by a court of la and 

That relates to a service delivery complaintwhere the complainant/victim has not 
liausted internal SAPS case mechanisms up to the ,office of he Provincial 

,Commissioner and are not referred to the IPID by the Minister or the Member of the 
cotriypCounc 
matter not within the scope of Section 28 of the IPID Act;  

Principal Investigator - means a person appointed at a level lower than the Assistant 
Director Investigations which has both investigative and supervisory responsibilities; 

Programme Manager (PM) - means any person who has been appointed as the Head 
of the Programme at National Level; 

Provincial Head (PH' 	an iPip Officialpointed to head a Provincial Offi 

ma,  
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referred to: 1114: Jflt appropriate.. orqorntatio:  

Director, 	cretariat for. 

can be concluded the fo 	g manners  ans  11 	i 

erredmeans a case that is 
ution by the ED/PH; 

hority refers 

Investigator 
I investigation diary. It consists  

atitc)ris to the 

(Where no recomr 

ndeterm mate, 
11::sobstaottatoo
losed as Referred, 

 

ated as: Duplicate, 
0003 as Systemic Corruption 

ilnalResult:  
cquitted, 

Convicted, 
lined to prosecute, 

partrnentai Result: 
Acquitted, 
Convicted, 
Declined to discipline, 
Withdrawn by victim 

ndation 1 

SAPS - refers to the South African. 	 )lated in the South ,.A.. 
Police Service Act 68 of 19915, 

SAPS ..:0($ 	,E .0 _ 	. 	. 	... 	• contains all evidential:•doeurnerti 
A-D clips. This docket is 00..04 

ui 

Service Delivery 	 refers .tb.':,a• 'tomptafht,.whtdh:...,'aRogs.,:th'ot a merriperH:bft00 
aPa. .0t :'mp's foiled to ''perfO.,tr*, his/her dutiesor performed his or her duties in an 
improper manner, and where ttie-porniptairtanthildito has exhausted all internal ifSAPS-:: 
complaints mechanisms, up to the level of Provincial Commissioner; 

Su 	means any person who supervises an Investigator (of any level); 

Systemic corruption Systemic corruption is an institutionalised endemic manipulation 
of a system by individuals or networks or organisations, taking advantage of weakness  

   

• 
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Notification Referi 
notification,

icial 
s starting a,  I at the  

of notifioation. 

nce number issued 
SAPS/MPS member, 

sequentialseries  
month, year and time (24. 

Prosecutor e Prosecu With 
proce 

the • J.000:* and systems fOr.11,1j.:10i. 
collusion and abuse of power; 

• r eadership deficiencies, 

SOP 	s the tandard Operating Procedur  

8PP —Senior Public Prosecutor; 

Technical Repo 	— refers to reports of an evidential value that are generated. by 
experts required to reach an investigative conclusion, including Out not limited to, FSL 
reports (Forensic ;Science Laboratory) post rriottpro: reports, 1...,CR(3 reports, pathology 
reports, medical reports, reports in terms of Sections 212 and 2.1,5 of. the 'CPA ahcl 
report in terms no ection 41( : 	the Prevention and Combating ..of Corrupt Activities 
Act 12 f.  2004 

ins any act by which severe pain or suffering, whether physical or mental, 
ention,  	inflicted on a „,..rsoryfor.00011.:.:purpfises.' 	from him .0r,..:herisor,.: 

third person information him  or her  for an act that he, 00 

or a third person has ..ommittett.or is suspected of ''.'having: committed, or, :intimidating , or 
coercing him or her or a third person, or for any r00$00..:00$00 on discrimination of any 
kind, .whether .$001.1 pain or :suffering is E 	 at the instigation of or. with., •the 
consent 0 .ctio.10s0ence of public official or other :00t$01). :a1010:110 an official capacity. 
It does not *iitilid0 pain or <suffering arising from, inherent:: :or incidental to lawful 

0rided means there is no evidence.10 link the member to the allegations :made; 

bs an iated means therevicience to support the allegations contained 
the case and IPID cannot make a recommendation of wrongdoing against any member, 

Withdrawn -by victim means . the victim indicated that he or she is no longer interested 
in proceeding with the case;  

not to continue criminal 

This SOP applies to all notifications and/or cases lodged with the IPID or initiated by 
the IPID against members of the SAPS/ PS by any person or organisation., alleging 
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anager 
A%ct and such other 

r that Act: 

mmitted a omissi institutes an offence and/or 

PO 

duties and responsibilities assigned to various 	 ilti 

The Executive Director, in addition to the duties and responsibilities as contained in 
Section 7 of the IPID Act I of 2011 and such other duties as may be imposed in the 
Regulations promulgated under that Act, must: 

Ensure that there are systems in place for the lodging, receiving, processing, 
recording and disposal of cases against members; 
Provide for the development and enforcement of policies to enable an 

nvironment that is conducive to lodge a case and receive cases reported; 
nsure compliance with the provisions of the IPID Firearm Control Standard 

rating Procedure, 
ure all discretionary cases that could possibly be investigated Ito Section 28 

)(h) based on nature, public or media interest are evaluated; 
ire all systemic corruption 	 applications are evaluated. 

lii 

any  duties imposeder Section 24 of 
osed in the Regulationspromulgated  

Mointain.:an:up-todate":40P;. 
Determine investigation standards; 
Identify priority areas 	 during a financial year;  
Monitor progtam .:0..etforti10000. ..01011trity.,.... quarterly and annually; 
Provide feedback on the programme performance; 

2.6 Provide systems for  
'...aititain data integrity 
:nsure that the monthly reports and the data base are quality a.sovre: 
insut:tf and. icomply H'with the provisions110 IPID Firearm Control  

Procedure;  
5. 	 and supervise interprovincialt: task team investigations 400 

terms of reference for relevant task team; 
uation of complaints relating ' tO:possible................. 	corruption . and making. 

levant recommendation 	 • '..,j00 of such.-4001ploints;., 
Evaluate all discretionary cases that couldpossibly be investigated 'ito Section 
28 (1)(h) based on nature, public or media'•••••- 
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• • • 	• 	• . • 	• 	• 	. 

5.2.13 Evaluate all systemic corruption case applications and make recommendations 
to Executive Director; 

14 Win ensure the procurement of items and equipment that should conform to a 
standard and to be used through-out the Directorate. (Examples would be DNA 
"elated crime kits, disposable crime scene clothing kits (sterilised)). 

f!: 

'ead, in addition to the dutie:::fl, and 
1 2011 and such other 

ions promulgated un 	1.110$

sure that

:  

• systems 
rocessing, recording 

rnatit00!:.on.provitlaaL IE 
nsure ...'001-00116,000 *i#* the provisions of this SOP, the IPID Firearm Control 

Standard Operating :P!rocedure..antilho,- EC1:,gttidOline 
E0*4(0 that the relevant province conduct workload verification on monthly: 
basis. ::pnct.',compite a .:Monthly -Rpport;.. • 
Ensure . data integrity, which is consistent with the OMS monthly, quarterly : ,and 

.onnuatily;.. 
Complete/Close cases on 	ar104.0r4enti. System i 	•,oven, 
the Dl is notavallable;.. 
Ensure that the :Provincial 
an lPlD member; 

sure provincial compliance: 	 the 
monthly basis*  the content,  of recommendation reports and 

ensure qualityHOottOt was done regarding the report 4:ttdi!.. he: 
reoortimeridatio0(...:..speaWtolitio matter that  was investigated; 

bilities as contained ii  
s may be imposed in the 

dging, receiving, 
members, are 

informed of any arrest effected by 

Ensure a decision  
investigated Ito $e ti 
Ensure all applications 
is forwarded to the Program 
Will be responsible for th 
that can be used ,during 	 investi  
medical equipment for attendingPo 

ide the mandate, hat ,.could be 

ered as a systemic corruption case -
ations, 

Jisposa I and other equipment 
iples but not limited t 

rinters, scanners, IT 
related equipment);. 
Ensure all identified high profile cases are investigated; 
Ensure meetings with Provincial SAPS and Secretariat monthly to discuss 
progress on recommendations made to SAPS by 1P113; 
Ensure compliance with the Criminal Law (Forensic Procedures) Amendment 
Act, Act 37 of 2013 and its Regulations; 
Ensure provincial investigative staff is trained in terms of the Legislation and 
relevant Regulations of Act 37 of 2013 mentioned in 5,3.14 above; 
To act .as deputy information officers in terms of Promotion of Access to 

Information Act, Act 2 of 2000; 
„.   • ssr. 	• ,• 	••• 	. 	. 	, 	 
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Ensure provincial investigative staff is trained n the IPID Inves *tior  
Firearm SOPs. 

The Director Investigations must, in addition to any duties imposed under Section 24 of 
the IPID Act and such other duties as may be imposed in the Regulations promulgated 
Under that Act, must, 

Supervise an investigation conducted by the Deputy Director Investigations; 
mum that the Case Intake.: Committee- 	.meets daily to evaluate and 

allocate cases  
sure that cases are registered and updated ,on the C 	in terms of the 

ic objectives; 
sure at cases .are investigated and completed in terms of the strategic 

objectives; 
sure data integrity, which is consist nt with the CMS monthly, quarterly 

n ually; 
Evaluate the decision by D and decide on further action to be 

provetehsapp:io 

hoever is acting as the Dl, must 
010*i0g or completing an investigatio 
tione..:;.0y.•the,: -,.persort.00tinz..:' • 

5.4.10 Ensure that.40/$110 ho.-fill'odHin the :qpolity'.porstrol:.totrn.:( 
5.4.11 Co-ordinate the submission of a..quality'assured monthly report; 
5.4.12 Determine and record :B/F dates, dirOttives and investigate targets and and,  

ensure that • the information jt,:coptured:::on theCMS, in the event where the 
DDI is investigating the case; 

5.4.13 Immediately upon being notified by the Investigator, . .notify .• the PH,  
144tiOn0;::500100:00E*00,:"100.  PM Investigation and the ED in writing of a high 
,:protile.....case,..,.tonviotion::::or:atte$4,:  • 

4 Ensure that the province conduct workload: 	::on a monthly basis  
aritl,:compile.:Ea.Monthly Repor 

5 Ensure compliance with the provisions of the IPID at00t: Control Standard 
pperatibgiPtooe: ore:.;::: • 

nsure relevant Recommendation Reports are sent to stakeholder within 30 
s after it has ,Oeort,:approved; 
rethat the 	 file audits on a quarterly basis and 

compile a Report which is "separate frOlti the Monthly Report; 
'Approve application for changing case 010:00jficOti:"0 ottorit10 confirmed 
original classification, 

19 Ensure that the 
accordingly; 

the member arrested informed 
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5.4.1,  • 

tion of angive 
the file fon hivi 

a copy .:01 the Acting letter'. 
where the.'investigation 

v.  



is updated and 011, 
i where after closure of case

yard to PH for a decision, all m 

documents are uploaded on the 
et can be initiated 
side the mandate, that could be 

irivestig 
5.4.22 Ensure  

Ensure 

ed It -Section 28 (1)(h)*.,' 
identified high profile  inv 

ecretariat monthly to discuss 

raced res 
ment Act 

ure provincial investigative staff is trained in terms of the Legislation and 
relevant Regulations of Act 37 of 2013 mentioned in 5.4.25 above 

eview investigation reports, assess its quality, raise queries, 
ridorse recommendations to the SAPS andP and sign off on 

recommendations; 
Lead and/or undertake investigations on high profile cases as directed by 
the PM and/or ED. 

Ostigati 

Y, 
the 

e Co 

y Director Investigations must, in additi 
4 of the IND Act and such other duties as n  

romulgated under that Act,must: 

n to any duties 	oted under  
be imposed in the Regutatfort. 

Ensure 	 cases are captui 
objectives; 

8, 	II ,B/F.  dates are adhere 
investigative 01-get 

rescribed registers 
ad and/or undertake -"nv 
signed to him/her as the investigator; 

:Review case reports pertaining to investigations where.veStig tor providing 
such report is directly reporting to DDI;  
Co-ordinate the submission of a ',quality assured monthly report to the, Dl; 
Ensure proper investigation of service delivery complaints lodged against the 
IND; 

5.5.8, Ensure that he/she has filled ipthe.quality control form„ 
5.9-  Ensure, before the DI can close the file that the Investigator has complied with.. 

the information as contained on the _quality control form (Q.C;F) that guides the 
investigation process. The .CIOF must .be attached on the "D" Clip of the file, 
-nsure that QC;F is completed by the. Supervisors anti Investigators;  
rtsure that the. Supery • rs and the 'byes; ig tors ccomplyith the. provisions ,o. 

'be)owc.,. 
nsure that every act: 	undertaken by the:. upervisor and Investigator n the 

IP D. file and docket 	 'hive Aigative journal (CIJ); 

   

tared og.:Pt,.o.tedtire.,170t2015-2016-- ED Initial  •• a 

cated in line:With to:. ,..otrotoote

and record B/F dates, directives 
tion is captured on the 

es 



he approval of the PH, containing 
Provincial Commissioner's tce 

Ensure 'that - a RefOrtol. •Register toritOjni0g, all cases referred to the SAPS  
sent to the'PtOvint)0.1::c0:mniitsioner:shorffito.:and•IPID.:Ntitionat..Officp•:.-monthlyi.  

4-Cooduct workload verification on a monthly basis and report in monthly report; 
0,10100,..(0041ity control before the file is archived: 
Osor4-0-..toOropli.ance :with the Eprovisions of the IPID F0-04t:01 Control :Standard 

Operating Procedure; 
.17 Complete/Close".cases while acting as DI, notwithstanding .th0--f40t• thata person 

rnght be closing/completing a:.cose:th,-4thetho 
Ensure that a case that was investigated by the person's *000:vi$07., while 

e/she is acting as Dl, is not completed/closed; 
omever is acing : 	 tH!04 letter is attached in 

800roottoo000,,:t 

rr 
to the approval .0f the PH, 

ovincial Commissioner's office 
the recommendations : sent to: 

to be forwarded to the . National 
ce on 

:..that a RefE  
referred to the SAPS is s • 

11).National Office on :,a monthly basis; 
'ctcommunity outreach programme for the Provincial ;Office; 

et with ,Provincial, SAPS and Secretariat monthly to discuss progress 'on: 
recommendations made to SAPS* by.  !pi c);.- 

5,5,24 Ensure that the Commander of the member arrested is informed according' 
5.5.25 Ensure CMS is updated and all relevant documents .are uploaded on the. syst. 

where after closure of case., file/docket can be initiated; 
5.526 Ensure that all Section 205, requests are submitted to the relevant service 

.provider and where applicable be registered. on the serviceproviders system to. 
submit.on.  behalf .of proVince 

The Investigator must, in addition to any duties imposed under Section 24 of the IPID  
Act and such other duties as may be imposed in the Regulations promulgated under' 
that Act: 

5.6.1 Receive,•000 screen a 
Consult :,with the .c: 	rittvittitntrOter 	 (only walk-in, written, 
00104-04: 'or faxed cases will 'Telephone cases will be Only.be 
accepted if followed by a written compliant); 
Complete - 	IPIP: registration . ':form, and ensure that• the ; complainant/victim' 
confirms the correctness of the: information and. :appends .his/her signature/mark 
or thumb print; 

5.$.4 Register the case manually on: the -CMS and upload-  the notification received 
from :SAPS/MPS or  a signed 1P19::::,registtatjon: form, fax ,or 

n..mmms 	 n 	 . 	• 
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••,••;" I I%SACL ULJI  I ••••• 	••• 	' • ••• 	• 	• IL.JI 	CL"  

. Submit the recommendation/docket to SAPS/DPP for a decision on OisoiVitt4ry
steps/prosecution of a member; 

 

.6.13 Follow..up on •t11,0 recommendation : forwarded : to the 	 0.11 a.lthOothly. 
basis, and Ott000 proof of  

.6.14 Update CMS and generate progress letters to the ',complainant/victim/referral: 
authority and relevant stakeholders; 	 progress *110i410 be limited to the 

Hlos:i. Of the : inveOlOation, . 41:inve$figOtion. 	:pending/completed and 
recommendations have 	 f.pi,0010,010140 pending been• .••• • • 	•••• 	 • •• 	• ••the case 
in court and roped 	 the;,<. • merits of  the: t4t0t. 	• 

i t, Feedback on•active cases should be done at least every 30 days :and, feedback  
on completed cases should be :„...done at least every  
• case -nge,„ 	 limited :10;. when. 	 feedback 1$ :received: 
00r.:t4ondjolhp orilirtioot.:000:::0(0000.00typr.000tF 

16 After closure of the case a final 00.trOsponderloe must .,: lbe sent. 10. 
0010filotdOr detailing the 0010.0010 of the case within 30 days, failure to '.0091y-
withf:',:this, must be recorded in the CIJ and 

17 Ensure CMS is:updated and all :relevant documents are uploaded on 1t.* system 
where after closure of case •:file/docket can be 

18 Report feedback to $.,:t.rokehol.:00($10:orm;444)100(toot'.01•::100 
.19 Complete the. quality -control form *here appropriate;  

0 Enterevery activity undertaken in the IPID file and 000 
entry . let:tile and updates,z:oo',CM$4:: 

I Immediately report to the PH/D1 any high profile c 
with i 	provisions of the 1PID Firearm 

rocedu re; 
.Keep prescribed Standby Notific 

y failure to complete case 
must be floted,:.:asper: the ap 

eporting any arrest to the 
onforra:16::reittiroments and••-, ' 

Amendment Act, :AO 37 of 
7 Update relevant fields relating to 

ion ReferenceNumber register up to date,  
n the period as per the regulation, reason 

regulation in the CIJ and CMS; 
ire effecting the re 

inal Law(Forensic Procedures 
ulation 

on the C a*, 

se; 
Control Standard Operatin 

et in the C (manual 

hi 

case and issue an acknowledgement Ietter/SMS/e4,  
Tity: 
;ue an acknowledgement letter/SM$/e4, 

in (if information avail 
He allocated for further investigations from the supervisor  

e CMS, generate letters tocomplainant/victim/next 	 kin/referral  
and relevant stakeholders, indicatingh 	been assigned to 

investigate the case; 
.6 
	

Conduct investigations and submit file/docket for inspection as directed in 
writingin the CU; 

3.10 Comply with brought forward dates as determined by the supervisor/CIC; 
1 Initiate completion of investigation, by submitting a file/docket with 

* r 4r 

•• 	• 
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Have the supervisory role 
• section above; 

Allocate files 	 give directives to the Investigator; 
Conduct file irtspectiOrt...ptior, to completion of the monthly report; • 
Determine oti.dltecOtd_HI/F dates and ensure that B/F is adhered to; 
.nsurethad-all- :"..Activr'..investigotion,oasefiles:.•:areinspectedi,:every•30,:days7,:' 

Ensure .:4110t all cases with the status of 40001$jOrtHRe0Of InVetigatiott case files 
are inspected at least every 90 days 

.7 Ensure that he/she has filled in the 	 lit)(00Tot...for 
to.:.,cosa..-of• the :•possibility • .of arrest an Investigator should .:.,.prefOrabliyHObta4L 
warrant of 	 warrant, ,..010. Investiga 
040010 :consult with the Dl or PH as  well.1:;as Legal Services::::before,....offottil..:. 
arrest. In high profile cases the ED and PH should always be consulted prior to 
'ie arrest; 
he EH of MPS, 
ornmissionei 
00(10 effecUn
nsure every activity undertaken by the Investigator in the IPID file and. 

tOr'. 	 •.;:, ,,-',..00(pms);: 
manual foLit,,:: 	 iSAPS dockets 	 : ,P0400:„. 

Stations for each cluster in the Province and ensure the safe keeping of such 
fpgisters,,_Tbe,rgitter..must belhoLsarne.as 'Docket :Register;
Ensure that the Investigators comply with the provisions of 6.8 

: 
ootpw.;. 

13 Immediately • report to. the .•.Dl and/or PH any -high profile case, conviction .arid 
arrest as well as any :04401 Of0 $000:0tH:.:010'.1high profile case; 

14: Cheok....thereports .and recommendations by 	Investigator ibefore submittinglo- 
11)0 

.15 Ensure compliance with the :provisions : of the iiPID: Firearm Control Standard 
• Operating  

16 ...onduptworkload.*edfiosition.on:a:::.morithirbasis:::::.'and:oompue:.a.monthly'Roport 
.17 Complete/Close cases while acting as Dl, notwithstanding the fact that a porsOrt,  

ight..,:bo.,:• closing/completinga Gase tt*Oth'hre",1,'Silec.:.$400rv....j... :00; 

rtion Commander 4s:.. 	as the.. Provincial 
e informed of any intention to arrest a. Member 

• 

ll collected documentation must be scanned onto the server irrespective EH:lf11)0,l 
e has been uploaded onto the 	 scanned :should: ibe -  properly: 

ed with the CCN .00000f.:.foll000tt by a short description and the "A-clip" 
nce (example - CON 2014010001 warning statement -  . 

1-.:Oas'es . .different folders server 400 i$1.1004 be grouped 
ccording to classification. 

'ust, in addition to any duties impose 
r duties as may be imposed  

••••• .-..tiot' 24 of the: IPID • 
•jrts promulgated„ 	under 

and Operating Procedures for IPID 2015- 	D initial 	 Page 19 



ns re that 	e tit: 	 sgated 
is ac mg as DI, 	not completed/closed.  

mpile individual monthly report inputs and ccryp 
cate in terms thereof; 

ure that QCF is completed by the Supervisors and 
tire that prescribed registers are in place and kept 
ure 	is updated and all relevantdlcrrt 

where after closure of case file/docket can 
nsure that all evidence collected by casew 

named correctly a per 5.6.28 above,. 
atalldocrerts . canned 

olders as per 5.6.29 a ove, 

ersOn'S', 	erviso 

e and sign venficatioh 

Investigators, 
up to date; 

ploaded on the system 

estigation isscann 

gent folder and 

t 	diti  
er .11He as 

imposed under Section 24 
posed in. theRegulations 

scu s new ca 
directive 

Section 28(1)(c) cases; 
e chairpersonmust ct 	irective 	 investigative journal an 
e C S; 
locate the file to an Investigator; 

Identify person who will supervise the investigator for specific case and who 
will review Investigators report (l epartment 
Should ensure that the file 	allocated 
reason must be recorded i 
Be constituted by no le 
Investigatory In case of unavai 

DI or I will constitute a v 
no other s a 	e, 

e even a sitting con 	et,.oa  
e fi .e.  

it utes willb  	the sitting;.  

OC 

DURE  

     

     

    

I"), 
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a o ne will 
a last 

I Case Feperts 
edit and it not 

asjhe 
I and any availa:bl 

Eng by the 	or, 
the PH may ..assis 

sittin 
one person thatperson. an of assign 



orn1 m  

	

he Brought,. F 	 
omeats mu t 	er an 

dust u 

	 including 	 
corr 	internal andexternal eProgress. Pro

mmatns 

Otor must 	e t0,y pOgn 
r :or not it 

g 
:,,•Gortiplaints form, .017 written:::oo. 

t0 14*tiga 
rt :rat 

t 	t b completed in every 
per 	egulotiohs); 

with. a. r ceipt 	t 	the event that 
h0: 	the fir 

he date f re 

t. do 	 r anisatio 
isire dt if th 
must consult w the s 

e uploa 
irector/PH 

d and,acknowledged b 
:registered and allocat 

regisered and allocated wt.  hin 72 hour;.  
If the case falls within the niandate of 
record the case as a Section 28(4)-(9) 
case the Investigator must print the IPID 
the cornplainantivicti authority 

pH:cable) then uplo 	egistra 
e 

e Investi or fnus 
send t to the 	la' 

ethod; 

Investigato 
hen heis 

Bch': ca 
is 

IPID, the Investigator m st 
the CMS, After registering the 
istration form and ensure tha 

signature (where 
x or email onto 

acknowledgementd 	et er ,an 
authority via the rutrequested 

rm 	well as the copy 
IIF to the 	IC 

d by th.  
the response is.. 

spective p 	The case will Cthn.  
per normal registration procedures (case 

end. 
ion form., 

writing, screen 
andate of the IPI 

ation ca e 

ge 



Arrival at the crime scene and cooperation with SAPS/ 
crime scene 

ember in S e 

the SAPS/MPS member in 
to keep it intact until the lPlD In 
crime scene*;  
Introducehimself/herself by 
certificate to the 
over the scene;  
Receive a briefing o  

production ,of a valid IPID: appointment' 
riber in charge of the crime scene and take 

ns 

ed on their 
or 

nal positior  
e have 
oca 

:Cotibit4':Of -Otitute.1110:..0114000. 	the crime scene for 
,processing by the Forensic .Science :Laboratory (FS:L);.entoro. that tho 
evidence is placed in and sealed in a designated evidence bag and that the 
serial number is recorded in full in the. C1.4', •:erisore that the exhibits are 
booked 	 Sjotipq*jthjp:tOatioriaciiticini; „„... 	 .    
The,:..Coewotkor::mustitobroit. a.,,:dotailod. 'statement : moottorog::::tOot:'pIe 

o preserve the, crime scene 
n standby/call, arrives at the 

       

6. The allocation is done by the CIC; the  
allocation 	details in the CMS. 

dc must :': :010 update the 

        

• f 	• 

iic/Faxed no fications 

InvestigatorAn  
crime scenes) m 

ea 	notify I 
•• cticably possible to 

attended,permission ft 
obtained from the PH o 
as the on CMS;  
Obtain and record all re E 	t informationregarding the location of tt 
crime scene, the time that the notification was made, the time of death, t 
SAPS/MPS member reporting the incident on 1P1D form 5 as well as IPID 
form 7. 

all (bein  
diate 

tton7a 

, 

• 'a,  

ri 

uthorised :to 'attend  
•- •hsonic notification of 

scene.as:: soon .as :1t is 
crime scene cannot be 

ie Qrime scene must be 
ted inthe 	*well 

 

   

	exhibits were handed to the 	 or LCRC member intact  in a sealed bag.  
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Eon the closure f cap  
	disposal order shoul  

liilifiiiiis 

Page perat:ing Procedures for IPID 2015-2016 ED Initial 

at thp exhibits 	 i I ihve$tigator Ore booed in the 
and booked :gut before is sent t the Forensic Science 

oe sin  

end 	e firer in 	tirii 
the said member was rac caii 	.tua 
ofd firearm; 

trearm, o tain the 
ai d to handle 

to when last 
for e handle and use 

the exhibits need to be 
for it to be booked back into the SAP13: 	 

all the identified witnesses t conduct. interviews and obtain 
meats.;, 

stablish the identity of the peron  who alle edly cawed the d t of the 
victim:. and obtain a wartling statement 	 the case of .$ect on 28(1)(0) 

on receiving ex it 
urned tc the Police  

!sit the next of kin to noti fen of :the:Hincident and er rein 	n iii` 
'ew 'them to obtain any information that may assist 

e 
e'..thOt 

cent .irfornat 
tiers ,at, the scene 

ransmit the i i for 
.cases. .and 
transmitted. to the Inves 
of t.he first working 
registering the case t 

+ the  

pr r onsible for r 
ollow n 
i,net 	m t ica 

ter responsible for registration of 
PID form 5 must be 
ration on the rnornin, 

e scene._ After 
D form 5 onto the  

e Police Station 

fil completedwith al 
ci ides 	ta nin 

the required crime 
re of the SAPS 

ed in 
using i n st g ton the aseworker mu 
iSLrLCr ber to whom the 

oc a 11...s atement); 
entify all witnesses o the crime 

as soon as it is practical! ossible; 
tir 	rticut rs of the members.  

aid their 	vicars for interview `  

re interview; 
here 0eath in police custody ot death as a result of pdice action it 

beinginvestigated .by the IPID, in addition tolPID form 5, 1PID form 7 
ec liter deaths. in ,police:custbdy and deaths 	result of pt!lice 
ion thou)! also be corri feted 	loaded as 	al engy, 

e investigation 



n; 

n receipt of the File, 	ence contained  
outstanding investigations as per directives, anl  
outcome of the investigation; 

e resources are utilised  
withinam 	 the province wher 

ervision-  will ?reside with, t 
'ent who will esta !is 

he file, conduct 
finding on the 

jurisdiction will 
custodianship and 
and information 

reference;  
CMS and 

•takettc)I 
atus of e ca 

re is a 
iited to the status 

endations 

ss letters should be fo 
ase is Decision Ready 

status  
'estigation 

he next of kin and 
d monthly on the 

hereafter quarterly or 
r gress should be 

ndingicornple ed 
the case is  
ould never pending in court and report on the court dates}, the repor  

contain the merits or demerits of the case;  

end post morteni on the date, time and place identifie  
erving the conductingf the post 
em cannot be attendedan entry must be made on 
the CMS as to why the PM could not be 	d; 

for purposes of 
nt the post 

he CU manual file 

at Dogittti..any investigations you ould :11. e to concentrate 

ost Mortem is 
sure that all vital  
otographed on their origina  

Inform the Pathologist of observations made at the crime scene, in the 
event of any inconsistencies with his findings or, where there is 
disagreement with he Pathologist report, 	 the Supervisor;  

29. Document and file detailed notes on the observations made during the 
Post 1\4o ern and complete the 1PID form 6.  

investigation 

Compile an CIFR and compile a Recommendation Report to the SAPS or 
DPP pending on what information is available at that stage 
(Recommendation to SAPS can be generated at any stage but will not 

we any statistical impact relating to the status of the case);  
Refer to Supervisor for review and recommendation of case being ecision 
ready or closure; 
Refer to the DI to finalise as decision ready and/ or closure. (If case 

rnpletediciosed by DI — PH should still be informed as per Regulation 4' 
(i)) (Note that only criminal recommendations that are submitted with 

result in case status 	 " 	'Decision Ready  
prov I of Recommendations by  e DI the recommendation must 

ithin 30 days  farded 

dard Operating Procedures for I nitia  	Pa e 



Upon receipt of the feedback of the Recommendation, update the C 
and 	attend to any outstanding enquiries, and/of directives; 

• Upon receipt of  the decision and resulting outcome of the 6. 

ecomrnendation,update the CMS and refer the case to the DI for closure. 
All investigations contemplated in terms of these Sections should be 
"decision ready" within 90 days and if not a reason should be provided and 
noted in the CU and CMS and approved by supervisor and DI as per 
Regulation 4(6). in the event that the case was referred by the Minister, 
Member of Parliament or the Presidency it should be regardedas a priorit 

ou d be dealt with by more senior members and feedback should be 
to the reportingr. 

)ctio- 

bove any directive and investigati 
ation 6; 

with the provisio 

receipt of the file, conductoutstanding pr 	• investigations as 
fives b CIC/Supervisor;, 

re no docket is opened, ensure that the case docket is opened at any 
	 stage d uring the process of investigation;  

Upon instruction from the CIC, conduct a preliminary investigation to 
establish if full investigation will be warranted (preliminary investigation 
may not exceed 30 days as per Regulation 6 (3)); For preliminary 
rivesti ation IPID form 8 should 	 used  and uploaded as a journal en 
btain the relevant permit allowing the 

investigation is warranted: Visit all e identified witnesses to conduct  
iiewsand ,obtain statem  

nsure the collection  
ret1SIG Science  

handling,transportation  
ornpile CIR and 

decision ready,, 
commendation to 'the! 

sufficient evidence has been 
recommendation;s 

ihere no misconduct/criminal activities can be proven, the case should be 
closed as unsubstantiated and forwarded to Supervisor, the DI and PH for 
approval;  
Update the CMS and generate a progress letter to all relevant 
stakeholders. Progress letters should be forwarded  monthly  on  

Standard perating Procedures for IPID 20 15-2016 ED Initial 	  

iember to.handle and 
use the firearm in question as well as a report relating to when last the said 

rriberwas..pratioall ,- ivW.00tedttotted:' 	handle and use,of:the said. 

(IF : 
t)ta.irt0d.  

S/DPP. If a case 
iade to DPP. 

e 'made .at any time where 
order to make ,an informed 

or processing by the 
proper registration, 

e status 

Pa e 



her be referred to 
sed as ferred  

vent that the CIC decides 
'S for inveOgation, 

pOtiOns.., 0000 
f not` reason should 

otOtot..01, 
Miember 

rit and should 
.:thould 

ai ns c 
ed within 90 

vide and not 
and PH.. In the event 

or the Presiden 
th by more seri 

weeks o the:  

ati ly . wit 	provisions ove any rote nv 
-egula ion 5;  

ion receipt of the file, conduct 
directives by CIC/Superviso  
Where no docket is o ene 
24 hours after designation;  

outstandinginvestigations as ppr 

docket is opened within 

tathe. t nd rdjnvo$ttgatjor

halms 

 

k. nsur 
'cat practition 

as soon as possible 
as.$001t.  

forensic  Science Labor 
Provisionsf Sexua 

SAPS:Natio-11010  
sure the  co lecti 

:rotedil:ees.., for .:W11)i 

t 

andar 

ses the following 

the rape victim by the 
Thuthuzela 	 ni  

e  alle ed ra 

endment Act and  
lied with.  

s, for processing by the 

r When 

efer toSupervisor for review 	 recommendation  r m d 	ein 
losu 

refer tothe DI for finalised as decision 	and/or closure; (If ca 
pletediclosed by DI PH should still be informed as per Regulation 6 

4)(e))9,  
n receipt of the,  .OutOom0 	the 	and/or criminal prOde 

or cioswe; refer 



reference; 
obtain 'dntiie 

atements; 

in the .rneritt :pr 
ervisor for rev 

sure: 

ca 
commendation of case being decision 

la „d.  peratin rocedures for 0 	ED Initial e:2 
-7- 

Forensic Science Laboratory (FSL); ensure t 
Irdia trr.. 	rtti 	and di 

at the first reports 	obtained to whom  
t report d such taterr t muste fine * theiipof. 

vise t 	 r r r 	 he crime scene f 
sidentifiedtifi 	anduv available)  and to keep tf n act until the IPID 

vestigator o 	 arn  
Introduce, im elf he 	rod ti r 	 °in men 

rtif:t to the charge o 	rime scene an 
ever the scene  

, if not yet done, 	e 	ined by a medicalpractitioner and i. 
where torture i II 	 that 	Iood e 	skin biop y 

e within 72 hours;  
e collection of ex 	 or processing by the 

Forensic Science aboratory 	 proper registration, 
ndlind transportation and disposal 	s;  

nvesti ions L  ao Section 
here the mount 4n q t o i, above R 100 000 ensure that the  
ovisions as per Section 34(1 and 	( 	tl 	reventionany 
ombatin of Corrupt Activities Act 	lied i  

r 	resources: are utilised r 	multi l 	i es,the ur s iction 
r 	wi hin the province where the m: ter arose, but custodianship an 

ion 	reside with. t 	l r 	fig 	-arid nformatioi 

a case 
e to DPP,, 

commenda ion 	 ire: where 
sufficient evidence 	 nformed 
recommen ation,  

no rniscon 	a1t 	 x t1 	Iishould 
closed as unsubstan at 	 fforwardedt S 	r i 	fie I and H for 
approval; " 	 
Update the CMS and generate a progress letter to all relevan 
stakeholders, Progress letters should be f 	rdd monthly on the status 
of the case until the case is completed, thereafter quarterly or when there 
is a change in the status of the case; such progress should be limited to 
the status of the investigation (investigation is pending/completed and 
recommendations have been forwarded to the DPP/SAPS, the case is 
pending in court and report on the court dates), the report should navel  



e Dl for case being  
ised as decision ready/closed b 

gulation 5 @ij 

closure, (If case 
should still be informed as per 

Vp0n.Hreceipt. ,oflhe:::feedbaok=ian:d.ovtcorne'or=.be disciplinary and/or 
process,: 	refer. 	for ,010$0(0; • • 	• 	 •.• 	• 	•• 	• 	. 	. 	." 	• 	• 

In:the . 'event that the ,01C- decides that a case should rather be.:.referred- to 
he SAPS for investigation, these cases should be closed as Referred;  

26. All investigations contemplated in terms of these Sections should be 
completed within 90 days as per Regulation 5(4) and if not reason should 

I be provided and noted in the ciJ and CMS and approved by supervisor, 
and PH. In the event that the case was referred by the Minister, Member of 
Parliament or the Presidency it should be regarded as a priority and should 
e dealt with by more senior members nd feedback should be provided 

weeksun 1.2 	to the reporting member.  

;01,19,2; 

Upon -receipt of a complainti 	 Hhinlhe:=tcop*:.r.-• 
cases as indicated in.$00000. 28 (1)(a) to (g), the Provincial Head must ma 
0.._:dooisiort..- iaa to.; whether 'ornot the matter will be investigated 	 1,P10= or be: 
170fOttiod.t0,:ttle relevant Provincial Commissioner. For this purpose:  

,most 'always "Os..,:oomptetedifor any .Section 28 (1)(h) case. .iii.tho'everittii,  
it is a high .profile:r04,=,,ttor•ot r0f0r::r00. t0:#10: . Directq(atp .0y=t00.:Minister, ME 
or the Secretariat for Police, the. Provincial Head must refer:theicomptaintio
the office of the Executive Director for decision; 

 

'.:,,approval to investigate the matter must be uploaded onto the 
irrespective if approval was 	 the. Executive::::Ditootot or the Provincia 

n the event that approval is not gran 
"Outside 	e" and referred to rele  

the event that appr  

case must be register d a 
holder  ••  
ceipt of the Wei  conduct 

with the provision 

grant 
outstanding investigations as directed; 

nd above 	 directives above, c 

on r 

:1s opened at any 

isit all e identified witnesses to conduct interviews and obtain s aterneti 
ompile.c.117t: ,and compile.: a recommendation. to the SAP 
00.1010#0ti:Hof case was done with interim report,•:.:recommendations may ,be 

mode to SAPS. if •.completion of the ,oaso was: done with 
OcOMit:*0:0040.0$ may be made to SAPS/DPP; 	  

here no misconduct/criminal activities can be proven, the case should be 
	 closed as unsubstantiated and forwarded to Supervisor and Dl for approval;  
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Obtain docketicopies of t  
invest' ation was ro•eri • 

Update the CMS and generate a progress letter to all relevant stakeholders. 
Progress letters should be forwarded monthly onAhe...status of the case :until' 
the case is completed, fthpreOftor,404ttooy.ber when there 4: a change in the 

s !,should :be limited to the status of the• 

14. 

tus.: of the: case; :i $0'....h.:: 
investigation (investigation ( ,pending/completed, 000 't.0.„.:00070010tioij40/::0 
been forwardedtothe 'DPP'  ,,:_ :....:...as-, ..,:,1$.... pending.'1n coutt.,:anarqportHon. 
t ..&,000.,,i1,..000)..4  ',)e report should,,H 	 '..; 'contain themerits or demerits L':ort: 

sendation 	eing decision 

ecision ready 	closure; 
Upon receipt of the outcome of the disciplinary and/or criminal process,. refer 
for closure. 

a 	 dt, 

here internal remedies up to the level of the Provincial Commissioner 
have not been exhausted 	 should be classified as "Outside 

andate" and complainant shoulderred to relevant 	 kehoider, 
Where internal remedies up to the level of the Provincial Commissioner 

ive been exhausted, the'should provide direction regarding 
investigation, period of completion and manner-  of disposal as per 
Regulation 	 )( 	f this natureshould be completed within 90 

he 	case; 
Refer to Supervisor for review and n 

	

t000yL9r.otoswe;,,_ 	 
:efer  to the Dl for case bein 

Upon receipt‘ of the file, c  nduct outstandinginvestigationas per directives 

e dock 
c n 

to establish whether the 

Obtain witness statements and suspect members statements where the 
veracity of the allegations cannot be ascertained by merely perusing the 
docket;  
Compile CIR and compile a recommendation to the SAPS;  
Update the CMS and generate a progress letter to all relevant 
stakeholders. Progress letters should be forwarded monthly on the status 
of the case until the case is completed, thereafter quarterly or when there 
is a change in the status of the case; such progress should be limited to 
he status of the investigation (investigation is pending/completed arid 

commendations have been forwarded to the DPP/SAPS, the case is 
pending in court and report on the court dates), the report should p vet.  
contain the merits or demeritscase; 

8. Refer to the DI for completion and/or closure; . 
on recei of the outcome of the disciplinar 	s, re er for closure.  

andard Operating Procedures for IPI1) 20 S 016.,  'ED Initial Page 29 



re made but only 
capturing any 

• 

andard Operating Procedures for ID 20 , 

dUre for 	 invest ion of Section 28(2) cases 

I. upon identification of a case of possible Systemic Corruption, do 
preliminary investigation and forward a report to NationalOffice (For the 
attention of the Executive Director and Programme Mana 
Investi a ions) for approval for registration of a Systemic CorruptionCase;  
If approval is granted by the Executive Director,'the response is forwarde 
and acknowledged by the respective province„ The case will then be 
registered and allocated as pernormal registration procedures (case 

Tespective if the c 
granted co 

here no docket is opened, ensur 
• b 

resources are 
riain within the' 
ervision will 'reside. vin 

ement who will 	 *  

not and approval is 
nal  

ie case docket is opened 

roni  ...multiple 	 the jurisdiction  
re the matter arose, but custodianship and. 

nd Information 
teams and terms of reference;  

Update = 	S and generate  
H,':0 • ':.000:40 National Office monthly on tho.HstOtus-...of.t44. case until the 
case is completed, thereafter quarttiy.'Hor when there is o change in the 
status of the case; such progress .t;11001.0 be limited to the status of the 
invostigOtiprt,- .(!nvestiqation is-pendingtootripleted and recommeriOatiorl$. 
b0*.0000.Hkriootd00 	 1:14-.00.00 000 
report. 00H.thotourt,dtes)...,:tholeportto National Office 00010 . '!1),.e .,00411.0.4„: 

' 	• 	.• 	• 	 • 	 and include timelines, project  
 

ans 
 Supervisor 	and recommendation of case being decision 

'eady or..010$4r0;  
fof.'10., 146..DI for case being decision ready and/or closure; 

Upon receipt of the oi 
refer for closu 

he disciplinary and/or criminal process, 

disciplinaryhere no 	 , criminal  
report with findings, the case can be closed 
dback on report. 

Upon establishing a failure on the part of any SAPS member to comply with 
their obligation to report matters referred to in Section 28 (1) in terms of 

ection 29 the following should  occur: 
docket should be oseneda ain t s Lt.°. Section 33; 
ere no docket is opened,ensure that the case docket is opened at any 

Age during the process investigation; 	 



ion 0  case being decision 

Update the CMS and generate a progress letter to all relevant stakeholders. 
7.,Progress letters shopid be forwarded monthly On the status of the: case until 
be case is, completed, thereafter .quarterly or when therp is a change in the 
status of the case, such prpgress should be limited to the status of the 
investigation (investigation' is pending /completed and recommendations 
have been forwarded to the. 	, the case is pending in .::court and 
report on the court dates),he report should never contain . the :merits or 
	its of the case 

r to.. Supervisorpr review and r 
• 0i7:c1 closure; 

directives and reports an 

reports nd 	a assures directives 

fer to the DI for case  
p n receipt of the outc 

or closure. 

sure;  
and/or criminal process, refer  

'••••• 	•• 

cision r  
e di 

etion 

DUFZE 
0:1i10. status  of "Decision R dy"r..'i0000, 

-.' 

 

Investigator ihitiate.:ecompietipo.iot..  a file .through the Supervisor .:after 
	 Ary'••4:::Opso:: k.).*.$;.1.  0,.. 	-•: to 	:.,...,... 

6.  ''Supervisor ;rovi01:Ats,  .::and'.--  lia), 

:($2.;- 	0,-dt: eOisi00 ready to  
-.tovos:"..,0j.Spp:000...$.,;  
ti ator acting as 

himself/hersE  
Section 	(1)(8 

efore closure;L  
of Files 

nvestigator initiates closur 
leting a closure repor  

se/DC process within 30 days, a 
'en received; 	_ 
e Supervisor reviews and quali  

recommends decision read to the 

rough the Supervisor after 
e outcome of...tho.oltojnotH 

r the last of the two ::!outcomes ::: have 

• •••-•.----....•••"". 

imust be referred for decision to  

ould be invesjjatedaratel o the main offence; 
receipt of the 

ervisor; 
e identified 	ses to conduct interviews and 	obtain 	statenien 

	

 	„ 
ile  a recommendation to the SAPS. If completion of case was done 

departmentally, recommendations may be made to the SAPS. If completion 
of the case was done criminally, recommendations maybe made to the DPP; 
Where no misconduct/criminal activities can be proven, the case should be 
closed as unsubstantiated and forwarded to the Supervisor and Di for 
approval;  

	 4  	 _ 
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igations as per directive 



,e Dl approves/csapproves,T  closure;  . 
investigator acting- 	as ,D1 will approve be closure of a file inv 

pr; 
re a file is closed as Withdrawn 	 e victim(s) 	 drawa 

ent 	must be filed, 	 avit by the Investigator in the event 
withdrawal state 	could not be obtained.  

C 
'chiving of Case Dockets  

pproves the closure of the investigation of the case and completes 
the closure activity on the CMS, and thereafter the process of archiving 
comes into effect through completion of the Archiving Activity on the  
CMS within 60 days of closure big approved; 
The Investigator must return the SAPS docket to the Station concerned in 

ordance with procedure 6.12;  
rchiving of Files  
ie DI approves the closure of the investigation of the case and 

fetes, and thereafter -  the process of archiving comes into effec 
rripletion of the Archiving c vity on the CMS within 60 days 
bein2 approve  

s qualit 
ator 
ctivity 

control  

r closure.  osed files must be archived 	 

DURE 

      

       

equest docket from  the PrOyinoia 	pmmaniler-,  
nsure that the Provincial/ Station! Branch Commander transfers the 

docket on the CAS system and records on the register in accordance with 
the provision of the SAPS Standing Operating Procedure (SOP) dated 
20/11/2007;  

akean '=OB Entry to
mber concerned; 	

 

ecord the transaction ont 
arrival at the  

UI 
When returning   t:14, en 
Commander transfers the docket on  

is Lir:sdat 

incia Stairori/ Branc 
stem and records in t 
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In high profile cases the ED, 
to the arrest; 

and 'PH should always be consulted prio 

•ii 

The EH of MPS, the Station Commander as well as the Provincaal 
Commissioner of SAPS is to be informed of any intention to arrest.  a 

Tber prior to 	e in tf 	r,,, 

-Epp .tratior Prctecturos:,:for: 

register in accordance with the provisions Of the SStanding Operating 
ProceOtArispp10910 ?0v11if20077, 

aie: an OB Entry To confirm return of the docket to the station and 
member concerned; or when the docket is returned to SAPS (other than at 

writtenN.n  proof should be obain 
IPID manual 

ure 
 

that the inform  

r 	 ititd Hot .:,rfetre.:.t. et will decide w 

e a referral 
outside 

cation w 
inya!§_tigate' 
will anal 
eption 

discre ion nee 
t 	ttl a.  

he case and advice 

er 
case to 

per to refer a case n 

: l ting to investigation o 

directive ,a v 

crime 	 o be reco trustedr permission,should be 
of the casts. 

ati 
ecord the 

arrival at t 

effecting the 

In.dase•ofthepossibility:p; 
.WArtAnt.-•;:bf ..attett,:.of.:do, 	It • 

vp$tig4tOr 
withoutHaHwatrant 



.,:•: 	:'• 

ertainty on arrests 
Services. 

se where any "buccal sample" may be required,I PID official  
rised to do so in terms of the Criminal Law (Forensic Procedures) 

	endment Act, Act 37 of 2013 and its Re ulations ma take he 	sail) les° 
2. Where 101D officials are not allowed to take said (DNA related) sample, 

he/she should ensure that the sample(s) are taken by an qualified medical 
	 practitioner 	as indicated in the said Act; 

for° 
rice samples are collect ensure delivery o the ample to relevant  

9ratory 	analysis of same; 
---3cord all activities und ake and results on 

promulgated under .00100:: 
rate Act I of 2011, especially in 
to any period mOrltiOne.  in the 

uld be read logether.  
Independent Police Investigativebirecto 

following aspects (but not with regard 
ilions  pertaining completion perio 

(a) 
b) 

(c)  
(d)  

investigation of death'in:poilte.cosHody:tar ,4. a:result of potito.,,:sotion,..:(Rog.,.4 
the rape of a person,: 	 custody or by H„..member; :: torture .or 
assault by a member; and i,•nrvdtVemeritinHoorroption' 
the discharge :Of an official firearm (Reg 6); 
investigation of mattersHfoferred. tolheJPIOH(Ro: 7). 
securing of a crime scene (Reg 8): and 
identification .parades-  taking of affidavits.and Oving:. evident (Reg 

Il 

The Executive Director delegates authority to the Provincial Head to refer and/or 
investigate matters that fall outside Section 28(1)(a) to (g) to the relevant 
Provincial Commissioner, 	 ot a high profile matter or a serious offence or 
misconduct that 	 potential 	 r if is not referred to IND' 

y the Minister, MEC, Secretary for Police or 
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Standard Operating Procedures for IPID 2015-2016 - ED Initial 
A 

8,2 Provincial Heads and Director investigations Should under no circumstances 
delegate their functions, in terms of this SOP, on a permanent basis to another 
member of his/her staff. 

9 	PENAL PROVISION 

Failure to complywith any provision of this SOP amounts to misconduct and shall be 
dealt with in terms of the disciplinary code of conduct of the Public Service. 

10, 

This SOP shall be revised as and when a need arises. 

Approved by the Acting Executive Director. 

MR Kg KGAMAN ANE 
ACTING EXE1JJ1VE DIRECTOR, 
DATE: „ 	 
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FORM 
REPORTING OF MATTER BY STATION COMMANDER, MEMBER OF THE 
SOUTH AFRICAN POLICE SERVICE OR MUNICIPAL POLICE SERVICES 

(Regulation 2(1)) 
[Section 29(1) of Act x of 2011] 

Complaint Details 

CAS/CR No/Inque,st No Province • 
Date of Incident Time of Incident 

Reported to SAPS [ 	Yes ( ) No 
Date Reported to 
SAPS 

Incident relates to : 	 .• 

[ 1 Death `in police custody 

j ) Death as a result of police action 

[ ) Discharge of firearm by police officer 
) Rape by police officer 

On Duty 	Off Duty I 
} Rape of person in police custody 

I torture/assault by police officer 

Complaint Description (Use additional folios if necessary) 

(0_ 
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No. 34139 29 

 

	oirup.pr. 	 

 

IPPPIPM111114/4,11 

   

• I 	. • • 	• 	• 	• 

C
/
1! 2 14n ant 

,
2  tr

. 
 11 Detail  

Role in the.case 
( } Complainant [ I Third 	. 

: party 

ID Number ._._ 	. 	• 
-- 	- 

Passport Number 

Title ,- , First Name 

Middle Name 
Last Name / 
Surname 

Landline Mobile 

Fax Email 

Nationality Gender 
[I Male 
ilFemale 

Disabled status _ [ 1 Yes 	No - 
Address 

I 	--- I- 
. Country City 

Suburb 	 . ,.... 	 _ Postal Code 

Preferred contact Method (e.g. Email, 
SMS, Fax) 
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_ 	. 	.... _ 
Police Details (Reportin 	Station/Unit/MPS) 

Policing Unit 
Policing Entity (E.g. 
SAPS, MPS) 

Police Station 
investigating Officer First Name Investigating Officer 

Middle Name 
investigating Officer Last Name Investigating Officer 

Rank 
ID Parade Held []Yes !J N' 
IND Telephonically Informed [ 1 Yes f I No 	 Date of Call 

IPID Official incident reported to ,....____ Time of Call 

Title of Person Reporting Incident 	--I 
First Name of Person Reporting Incident Middle Name of 

Person Reporting 
i Incident 

Last Name / Surname of Person Reporting 
Incident 

DistdciSurgeon Notified I ] yes  [] No  
District Surgeon First Name 

— 

District Surgeon 
Middle Name 	- - — 

District Surgeon Last Name District Surgeon Tel 

Victim Details 
Nationality ID Number 
Passport Number 
First Name Middle Name 
Last Name 	Surname 
Gender 

[..1 Male [ ] Female Race 
Age 
Next of Kin Notified [ lYes [ I No 	 . 
Location of Body 
Responsible Person for death /injury [ j Himself/Herself 

[ I SAPS/MPS IVlember(s) 
[ 1 Inmates 
[ } Vigilantes / Members of the public 
[1 Other 

Responsible Person (Other) 
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Cause of Death 

 

()Suicide 
[ I During Apprehension 

I In transit with SAPS vehicle 
[ I Natural Ca uses 
[ ] 5erdefense 
11 During escape 
[ J Due to motor vehicle accident 
[ ] Unknown 
[ 1 Other 

 

   

   

 

Classify Deceased 
[I Sentenced 
11Witness Protection 
[]Awaiting trial 
[ j Mental patient 

i Detainee [1Yes [1 No 

Reason for Detention 
Place where Death Occurred --- 
Instrument / Object Causing Death 

Service Member's Details 

identified 1] Yes (]- 1-  
.... 

 Rank 

Persal Number ID Number 
Initials 
First Name Middle Name 
Last Name/Surname 

11111111 Gender ()Male [ I Female Race 
Duty Station Duty Station Unit 
On Duty [ J Yes [ ) No 

_-__..... 
identified fjY 	[iN Rank 
Persal Number 

- ID Number 
- --- 

Initials 
First Name .._.. Middle Name 
Last Marne/ Surname ..--- 
Gender f ] Male 	Female Race 
Duty Station Duty Station Unit 
On Duty 	 _k_11Yes 1) No 

- 	- ........., 
identified [ ] Ye 	[ 	N Rank 
Persal Number ID Number 
Initials 

L ...................., 
First Name 

1,........--...----,-... 
Middle Name 
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.14.011,11.1.1.1.1.1..0011=111 	 

Last Name / Surname 
Gender C jMate [ ] Female Race 
Duty Station .....____ — 

Duty Station Unit 
On Duty ilYes 	No 
Contact Number 
Vehicle Registration Number 
Description of vehicle: 

• • .• 

Station Commissioner's Rank: 
Station Commissioner's Full names: 
Station Commissioner's Signature: 
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FORM 2 

COMPLAINT REPORTING FORM BY MEMBER OF PUBLIC 
(Regulation 2(5)) 

[Section 28(1 }{g) of Act x of 204111 

_ 	. 
Complaint Details 

CAS/CR Not inquest No ____ Province 
Date of Incident Time of incident 
Reported to SAPS? [1 Yes [ I No Date_  Reported to SAPS 
Name of SAPS station 
Protection Order issued? [ 1 Yes [ I No Protection Order type 	Interim ( I Final [ I 
Date Issued 
incident relates to : 
j 1 Death in police custody 
[ I Death as a result of police action 
[ I Discharge of firearm by police officer 
1 I Rape.by police officer 

On Duty [ I 	Off Duty ( i 
( 1 Rape of person in police custody 
[ ] Torture/assault by police officer 
( I Corruption within the police 

Complaint description (use additional folios if necessary): 
( 
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. 	, 
Complainant Details (includes third, party complaints} 	 - - 	 ..----., . 

Role in the case ( } Complainant [ 1 Third Party 
ID Number Passport Number 
Title ....____. First Name . 
Middle Name Last Name / Surname 

Landline Mobile . 
fax Email 

Nationality , — Gender 
( I Male 
[ ]Female 

Disabled status 
Address 

Country City 
Suburb Postal Code 
Preferred contact Method (E.g. E-mall, SM.% Post) 	-1 

[ Victim Details 

' Passport Number 
-.. — 
first Name Middle Name 
Last Nam; / Surname 

• Gender I l  Male 11 Female Race 
Age 

Service Member's Details 

Identified I 	Yes 11 No Rank 
Pers al Number ID Number 
Initials 
First Name Middle Name 
Last Name / Surname 
Gender [ ] Male ( I  Female Race 
Duty Station 

r--- 	 _ _ _ Duty Station Unit 

Identified H Yes i 	No --- Rank .._......____ 
Persal Number 10 Number 
initials 
First Name Middle Name 
Last Name' Surname 
Gender  ti rviale (I Fernale 	 ,. Race : 

7 	• . Duty Station Duty Station Unit 

Mes [ I No 
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' rerSai PlUiTILMI 113 INUI 1 IIJCI 

Initials 

First Name Middle Name 

• Last Name/Surname 

Gender U Male [ I Female Race 

Duty Station Duty Station Unit 
- 

• Contact Number 

On Duty Li] Yes fl  No  No 
Vehicle Registration 
Number 

Details of Witnesses to lnddent 

-,.....- 

Title First Name 

Middle Name ------ 	_ 
Last Name/Surname 

.............1 

Landline Mobile 

._.... 
Title First Name 

Middle Name Last Name 

Mobile 

[
Landline.  

Title First Name 

Middle Name Last Name / Surname 

Landline Mobile ___. 

Title First Name 

Middle Name ____,,..............._ Last Name 

Landline Mobile 

I 	- 

COMPLAINANT'S FULL NAME 

COMPLAINANT'S SIGNATURE 

DATE: 
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FORM 3 
DISCIPLINARY RECOMMENDATIONS TO NATIONAL COMMISSIONER 

PROVINCIAL COMMISSIONER 
(Regulation 142)) 

(Section 30 of Act x of 20111 

CASE INVESTIGATIVE REPORT 

Complaint Details 

CCN Incident description code 
Ty e of report Report date 
Date of last rest Complaint class 
Com lairtan . ___ Date of complaint 
SAPS CR/CAS number 

rinvestigator 
Suspect identification 

' Assignment 
Reporting staff member 

Source of complaint 
Summary of complaint 	 . ,.. 

	 I 

Evidence giving rise to disciplinary recommendations 



Analysis and findings 

Recommendations regarding disciplinary action to be taken in terms of applicable disciplinary regulations or 
code 

STAATSKOERANT, 23 MAART 2011 No. 34139 37 

Signature of investigator: 

RecOmmended / not recommended 

Full names of supervisor: 	  

Signature of supervisor: 

Full names of IPID Provincial head: 	  

Signature of IPID Provincial head: 	  

Full names of IPID Executive Director / meMber. acting in terms of regulation 12(3): 

33 
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Signature of IPID Executive Director I member acting in terms of regulation 12(3): 



IPID Form 4 

Decision on cases falling outside the sphere of Section 28(1 )(a)-(g) if the IPID Act 

Cases falling outside Section 28 (E )la)--(g) the Executive Director has delegated the responsibility to 

make a decision on how these matters should be dealt with to the Provincial Heads ito paragraph 

9.1 of the Standard Operating Procedure. 

The following matter was dealt with in the following manner: 

Police Station: 

CAS Number: 

Criminal Charge: 

Victim: 

After reviewing the allegation as provided by SAPS/Complainant, the following decision was taken: 

Will the matter be investigated by IPID: 

If "Yes", provide reason for decision: 	  

If "No", provide method of disposal: 

Decision taken by: 

In their capacity as: 

Date: 

Signature: 

• This form must be completed for all matters outside Section 28 (1)(a)-(g) 

	1  No Yes 



De artment: 
Inde 	ent 
Ft LI IC TH AF 

SOP 
IPID Form 

ei l  

REFERENCE NUMBERS 

IPIC ffice: 	 CC : 

Standby Notification Reference 'umber 

TRO Station Area 

NEL PRESENT 

alive uperviso 

rives gator 

per IND PersOn e 

SAPS/METRO MEMBERS PRESENT 

Scene Officer: Name: 

ation: 

Rank. 



***Confidential*** 

3.2. SAPS/METRO Investigating Officer: 

Name: 	  

Station: 

Rank: 

4. 	ARRIVAL AT SCENE: Date: 
	 Time: 

5. ANY UNDUE DELAY IN ATTENDING THE SCENE? 	Nf N 

TYPE AND REASON.: 

6. SAPS MEMBER IN CHARGE OF THE SCENE: 

7. ADDRESS/LOCALITY OF SCENE: 

(Full address or locality of scene) 

8. DESCRIPTION OF SCENE UPON ARRIVALa' 

8.1. Indoors/Outdoors. 	 8.2. Urban/Rural Area. 

8.3 	House/Business Premises/ Warehouse/Police Station/Police 
cells/Field/Public Road/ Farm/ Other 

8.4. Visibility: Good/Weak/Bad. 	 8.5. Rain/Sunshine. 

8.6. 	Natural/Artificial Light. 	 8.7. Open/Built up/Bush/Grassi 
Water/ Other: 

8.8. Cordoned Off: Yes/No_ 	 8.9. DeceasedNictim on 
Scene: Yes/No. 

8.10 Injured Person on Scene: Yes/No. 	8.11. Exhibits on Scene: 

2 



***Confidential*** 

Yes/No. 

8.12. Forensic Experts on Scene: Yes/No. 	8.13 Witnesses at Scene: 
Yes/No. 

8.14 SAPS/METRO member(s) involved at Scene: Yes/No. 

9. 	PARTICULARS OF INJURED PERSONS 

9.1. Name 

Age: 	Sex: 	Telephone Na: (H) 	  

Address 

9.2 Name: 

Age: 	Sex: 	Telephone No: (H) 	(W) 	 

Address: 

9.3 Name: 

3 

Age: 	 Sex: 	Telephone No: (H) 	 

Address: 

10. 	PARTICULARS OF DECEASED*  

10.1 Name: 

Age: 	 Sex: 	 Race: 



***Confidential*** 

Address: 

10.1.1. 	Apparent Manner of Death: 

(E.g. Gunshot/Knife Wound/Dog Bite/Asphyxiation) 

10.1.2 Family of deceased identified? YES/ NO - If "Yes" provide details: 

10.2. Name: 

Age: 	 

Address: 

Sex: 	 Race: 

 

     

10.2.1. 	Apparent Manner of Death: 

(E.g. Gunshot/Knife Wound/Dog Bite/Asphyxiation) 

10.2.2 Family of deceased identified? YES/ NO - if "Yes" provide details: 

10.3. Name:.  

Age:  	Sex:    Race: 

Address: 



***Confidential*** 

10.3.1. 	Apparent Manner of Death: 

(E.g. Gunshot./ Knife Wound /Bite/Asphyxiation) 

10.32 Family of deceased identified? YES/ NO - If "Yes" provide details: 

11. 	PARTICULARS OF WITNESSES 

11.1 Name: 

Address: 

Tel. No. (H) 	 

 

(W) 	(Cell) 

 

  

11.1.1 	Interview arranged: YES/NO. 

For: Date: 	 Time: 	  

Venue: 

11.2 Name: 

Address: 

Tel. No. (H)   (Cell) 	  

11.2.1. 	Interview arranged: YES/NO. 



***Confidential*** 

For: Date: 	 Time: 

Venue: 

11.3 Name: 

Address: 

Tel. No. (H) 	 (W) 	 (Cell) 

11.3.1. 	Interview arranged: YES/NO. 

For: Date: 	 Time: 	  

Venue: 

11.4 Name: 

Address: 

Tel. No. (H)   (W) 	  (Cell) 

11.4.1. 	Interview arranged: YES/NO. 

For: Date: 	 Time: 

Venue: 

      

        

12 PARTICULARS OF SAPS/METRO MEMBER'S INVOLVED 

12.1 Name: 



* **Confidential*** 

Service Number: 

Station: 

12.2 Name: 

Rank: 

Unit: 

Service Number: 

Station: 

   

	Rank: 	 

  

 

	 Unit.  

   

       

12.3 Name: 

Service Number: Rank: 

Station: Unit: 

13 EXHIBITS ON THE SCENE: (Describe each exhibit and the place where it 
was found) 

13.1 

13.2 

13.3 

13.4 

13.5 

13.6 

13.7 

13.8 

13.9 	 

13.10 	 

13.11 	 

13.12 	 



***Confidential*" 

14 MANNER OF DISPOSAL OF EXHIBITS 

14.1 	  

14.2 

14.3 	  

14.4 	  

14.5 

14.6 	  

14.7 	  

14.8 	  

14.9 	  

14.10 	  

14.11 

14.12 
(E.g. Taken by SAPS/METRO investigating ofticer/Ballisiic 

expert/Pathologist) 

1 	FORENSIC AND OTHER. EXPERTS AT SCENE 

15.1 Fingerprint: 

Name and Contact details 

15.2 Photographer: 

Name and Contact details 

15.3 Ballistic: 

Name and Contact details 

8 
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15.4 Pathologist: 

Name and Contact details 

15.5 Other: 

Name, Field of expertise, Organisation and Contact details 

15. 	SHORT SUMMARY OF EVENTS AS DETERMINED AT SCENE 

9 
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17. 	FAMILY LIAISON: 

17.1 Name of family member communicated with: 	 

17.2 Contact details of family member: 

17.3 Information obtained from family member: 

I I 
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Date: 	 

Time: 

Signature of IPID Investigator 

Delete where not applicable 
I  Continue on loose folios if- necessary 

Addendum  to Form 7.2: 

When arriving at scene: 

In the event of a case as per Section 28(1)(a), (b), (c), (d), (e) of (f): 

Was a request made to the SAPS member in charge of the scene to provide 
assistance relating to: 

N Yes  
	Erovidingpf crime kits 

Type  

Providing of forensic evidence bags 
Any other type of assistance: 

Was failure to assist explained as a contravention of Section 29 of the IPID Act 
and those possible criminal actions can result in the event of a failure to assist? 

Yes 	N 

Response of SAPS member on scene: 

12 
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Si ggiLirg...of 

   

Si natt_g_impjA&PS official: 

   

      

    

Name Surname Rank: 

 

      

      

	 hereby confirm that I attended the 

scene on (location) 

(time and date) 	 

SAPS official 	 

attendance on the date, time and location as indicated. 

 

at 

 

and that the following 

confirms my 

 

 

Signature of IPID official: 

SAPS Persal Number:  

Date:  

Signature of SAPS official:  

Name Surname Rank: 

Time:  

13 



ire 
IceklinTvHesAtt'Filtliveik: PUBLI, 

De men 

* *tonfi(Jer) ia14c4' 

IPID P05 	RTEPA REPORT 
o be ompleted 	 rat t 	o rrlortern) 

(SOP) 
PID Form 

POST MORTEM DATA 

Name of the deceased: 	  

Body No: 

Na e of the Pathologist/Docto 

	or a 

ti 

•• • • ••:••• 	..• 

1PID Investigato s requested Pa ho °gist/ ocior tospecifically look at/focus 

use o D a h: 
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8, 	Samples taken: 

Other notes/observations: 

10 	Signature and date of the PathologisliDoctor acknowledging that IPID 
investigator was present at Post Mort m: 

Name of Pathologist/Doctor: 

Signature: 

Date: 



e 
Dep, 
ihOpervOent Police investtgative 
REPUBLIC Of SOUTH AF CA 

te 

IPID CRIME SCENE REPORT 
(To be completed by IPID Investigator at the s ene) 

SOP) 
1P1D Form 7 

REF R E NUMBERS 

PID Offi 

Standby  

Station Area: 

EL PR SENT 

stigative Supervisor: 

1P1D Investigator: 

er Personne : 

  

     

 

e : a 

    

a 

     

      

cation Reference 
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3.2. SAPS/METRO Investigating Officer: 

Name: 	 

Station: 

Rank: 

4. ARRIVAL AT SCENE: Date: 	 Time: 

5. SAPS MEMBER IN CHARGE OF THE SCENE: 

6. ADDRESS/LOCALITY OF SCENE: 

(Full address or locality of scene) 

7. DESCRIPTION OF SCENE UPON ARRIVAL' 

7.1. Indoors/Outdoors. 	 7.2. Urban/Rural Area. 

7.3 	House/Business Premises/ Warehouse/Police Station/Police 
cells/Field/Public Road/ Farm/ Other 

7.4. Visibility: GoodNVeak/Bad. 	 7.5. Rain/ Sunshine. 

7.6. 	Natural/Artificial Light. 	 7.7. 	Open/Built up/Bush/Grassi 
Water/ Other: 

7.8. Cordoned Off: Yes/No. 	 7.9. DeceasedNictim on 
Scene: Yes/No. 

7.10 Injured Person on Scene: Yes/No. 	7.11. Exhibits on Scene: 
Yes/No. 

7.12. Forensic Experts on Scene: Yes/No. 	7.13 Witnesses at Scene: 
Yes/No. 

7.14 SAPS/METRO member(s) involved at Scene: Yes/No. 

2 
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8. PARTICULARS OF INJURED PERSONS 

8:1. Name 

Age: 	Sex: 	Telephone No: (H) 	 

Address 	 

8.2 Name: 

Age: 	Sex: 	Telephone No: (H)  	(W) 

Address: 

8.3 Name: 

Age: 	Sex: 	Telephone No: (H)  	 (W) 

Address: 

9. PARTICULARS OF DECEASED*  

9.1 	Name: 

Age: 

 

Sex: 

 

Race: 	 

      

Address: 

     

3 
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9.1.1. Apparent Manner of Death: 

(E.g. Gunshot/Knife Wound/Dog Bite/Asphyxiation) 

9.1.2 Family of deceased identified? YES/ NO - If "Yes" provide details: 

9.2. Name: 

Age: 	 Sex: 

Address: 

 

Race: 

 

   

9.2.1. Apparent Manner of Death: 

(E.g. Gunshot/Knife Wound/Dog Bite/Asphyxiation) 

9.2.2 Family of deceased identified? YES/ NO - If "Yes" provide details: 

9.3. Name: 

Age: 	 Sex: 

 

Race: 

 

     

Address: 

 

    

9.3.1. Apparent Manner of Death: 

  

    



* *Confidential*** 

(E.g. Gunshot/ Knife Wound /Bite/Asphyxiation) 

9.32 Family of deceased identified? YES/ NO - If "Yes" provide details: 

10. 	PARTICULARS OF WITNESSES 

10.1. Name: 

Address: 

Tel. No. (H) 

   

	 (Cell) 

 

    

Q.1 .1 	Interview arranged: YES/NO. 

For: Date: 	 Time: 

Venue: 

10.2. Name: 

Address: 

Tel. Na (H) 

 

(W)    (Cell) 

 

  

10.2.1. 	Interview arranged: YES/NO. 

For: Date: 	 Time: 

Venue: 
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10.3. Name: 

Address: 

Tel. No. (H)   (W) 	(Cell) 

10.3.1. 	Interview arranged: YES/NO. 

For: Date: 	 Time: 

Venue: 

10.4. Name: 

Address: 

Ted. No. (H) 

 

(w) 

 

(Cell) 	 

 

   

10.4.1. 	Interview arranged: YES/NO. 

For: Date: 
	

Time: 

Venue: 

11. 	PARTICULARS OF SAPS/METRO MEMBER'S INVOLVED 

11.1. Name: 

Service Number: 
	

Rank: 

Station: 	 Unit: 
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11.2. Name: 

Service Number: 	  Rank: 	 

Station: 

11.3. Name: 

Service Number: 	 Rank: 

Unit: 

Station: 	 Unit: 

12. 	EXHIBITS ON THE SCENE: (Describe each exhibit and the place where it 
was found) 

12.1. 

12.2. 

12.3. 

12.4. 	 

12,5. 	 

12.6. 	 

12.7. 	 

12.8. 

12.9. 

12.1G. 	 

• 
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13. 	MANNER OF DISPOSAL OF EXHIBITS 

13.1. 

13.2. 	 

13.3. 

13.4. 

13.5. 

13.6. 

13.7. 

13.8. 

13.9. 

13.10. 

13:11. 

13.12. 
(E.g. Taken by SAPS/METRO investigating officer/Ballistic 

expert/Pathologist) 

14. 	FORENSIC AND OTHER EXPERTS AT SCENE 

14.1. Fingerprint: 

Name and Contact details 

14.2. Photographer: 

Name and Contact details 

14.3. Ballistic: 

Name and Contact details 

14.4. Pathologist: 

 

Name and Contact details 
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14.5. Other: 

Name, Field of expertise, Organisation and Contact details 

15. 	SHORT SUMMARY OF EVENTS AS DETERMINED AT SCENE 
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16. 	POST MORTEM DATA 

16. 1. Name of the deceased: 

Body No: 	 

16.2. Name of the Pathologist/Doctor: 

16.3. Place and Date: 

16.4. ID Number:  	or Date of Birth 	 

16.5. Observations: 

16.5.1. IPID investigators requested Pathologist/Doctor to specifically look 
at/focus on: 

16.6. Doctor's Findings: 

16.7. Cause of Death: 

16.8 Signature and date of the Pathologist/Doctor acknowledging that IPID 
investigator was present at Post Mortem: 

t  

II 
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Name of Pathologist/Doctor: 

Signature: 

Date: 

17. 	FAMILY LIAISON: 

17.1 Name of family member communicated with: 

17.2 Contact details of family member: 

17.3 Information obtained from family member: 

	-••••••••••••-••••••••••+..... 

12 
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Date: 

Time: 	  

Signature of IPID Investigator 

Delete where not applicable 
Continue on loose folios if necessary 

Addendum to Form 7.2:  

When arriving at scene: 

In the event of a case as per Section 28('1)(a), (b), (d), (e) of (f): 

Was alequest made to the SAPS member in charge of the scene to provide 
assistance relating to. 

Y Inca _P/Pe 
Providin 	of crime kits 
Providing of forensic evidence bags _ 
Any other type of assistance: 

Was failure to assist explained as a contravention of Section 29 of the IPID Act 
and those possible criminal actions can result in the event of a failure to assist? 

13 
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Y t. .s  

Response of SAPS member on scene: 

Pure of IPID officia 

 

Signature of SAPS official: 

   

  

Name, Surname, Rank:  

hereby confirm that i attended the 

scene on (location) 	 , at 

(time and date) 	and that the following 

SAPS official  	 confirms my 

attendance on the date, time and location as indicated. 

Signature of IPID official: 

 

§lar_lattympf  SAPS official: 

 

SAPS Persal Number: 

  

Name, Surname,  Rank: 

  

    

	'11=1•1, 01q1P.I1 

    

Date;  

  

Time:  
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live 
Department: 
Independent Poke Investi 
REPUL3LIC OF SOUTH A 

GATIVE REPORT RELATING TO SEC 28 

COMPLAINANT DETAILS  

Suspect 1.0000#0/10: 

investigator 

MATTERS 

• '• • 	• • 	 , „. , ' 

nary repo 
•atiEO
omplainan 

 •	 

laint 

Page 1 of 3 

rn 

P D Form 

Private Bag ,X941,. Pretoria}  0001, 114 Vermeulen Street .Madiba Street), city Forum Building, re co* 

Tel; (012) a99 0156 Fat 086 630 1.057 

,1)Ory'tOpOtt,•rOtOtitIgito:c4$0$ in tOOtts:of.$0ttioil, 

road:*ith..'1i0gulation(,0: 

cases are investigated in terms of Section 28 (I)(c) the Executive Director or relevant 

al Head: "...must designate an investigator to investigate a complaint that a member of the 

Southcan Police or the Municipal Police Services has discharged an official firearm,. irrespective 

-f whether ber had been on or off duty and whether any injury has been sustained as 

charge or not." (Regulation 6(2) 

followi 
	

atti 	as dealt with in terms of Regulation 

rear  



           

IPID Form 8 

            

            

            

Preliminary investigation and Evaluation 

Recommendation: 

After reviewing the allegation as provided by SAPS/Complainant, the following decision was taken: 
Will the matter be investigated by IPID in full: 	 Yes 	No 

Page Z of 3 



If "No", provide method of disposal: 

If "Yes", provide reason for decision: 	 

IPID Form 8 

SIGNATURE OF INVESTIGATOR. 	  

FULL NAMES OF IPID INVESTIGATOR' 	  

RECOMMENDED /NOT RECOMMENDED 

FULL NAMES OF IPID SUPERVISOR: 	  
DATE.: 

SIGNATURE OF IPID SUPERVISOR: 	  

APPROVED I NOT APPROVED 

FULL NAMES OF IPID DIRECTOR INVESTIGATIONS: 	 

SIGNATURE OF IPID DIRECTOR INVESTIGATIONS. 	 
DATE : 	  

• This form must be completed for all matters Ito Section 28 (1)(c) 

Page 3 of 3 
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